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Agency Application 
To apply for an Agency with Home and Legacy Insurance Services Limited, please complete and return to: Agency Manager, Home & Legacy Insurance Services Limited, 500 Avebury Boulevard, Lower Ground Floor, Milton Keynes, Buckinghamshire MK9 2LA.  If you have any queries about this application please call us on 0844 893 8370.
The completion and submission of this Application is not binding on either party. Appointment is conditional upon acceptance by Home & Legacy Insurance Services Limited and you having read, signed and agreed to comply with the Home & Legacy Terms of Business Agreement. 

	Section 1 – General

	Applicant’s Name and Trading Title
	     

	Head Office Address 
	     

	Street Name and number
	     

	Town/City
	     

	County
	     

	Postcode
	     

	

	Tel No.
	     
	Fax Number
	     

	Main Contact
	     
	Tel. No. of Main Contact
	     

	

	Email Address of Main Contact
	     

	Please ensure that this address is correct as this is our preferred method of communicating with you.

	Legal Status
	     
	Business of Applicant
	     

	

	Companies House Registration (where applicable)
	     

	

	FSA Register Number and/or Designated Professional Body Reference
	     

	

	Has the business suffered any court judgments or had any agencies cancelled or refused?                YES    FORMCHECKBOX 
  NO   FORMCHECKBOX 

	

	Is the business currently engaged in legal proceedings either as claimant or defendant?                    YES    FORMCHECKBOX 
  NO   FORMCHECKBOX 

	

	If YES, give details      

	Does the business have Professional Indemnity Insurance?                                                                    YES    FORMCHECKBOX 
  NO   FORMCHECKBOX 

	

	If YES, Name of Insurer
	     
	 Indemnity Limit
	£     

	

	Approximate Total Gross Written Premium  
	£     
	

	Amount generated from:

	Mid & High Net worth Insurance 
	Household
	£     
	

	                                                                   Motor
	£     
	

	            Let Property/Landlord/Tenant Insurance
	£     
	

	

	

	Other markets trading in
	     

	


	Section 2 –  Branches for which an Agency is required 

	Please provide details for all branches.  One application form covers all branches.                                                                        
 For any additional branches, please provide similar information for each on a separate sheet

	

	Branch Name 
	     

	Branch Address 
	     

	Street Name and number
	     


	Town/City
	     

	County
	     

	Postcode
	     

	

	Tel No
	     
	Fax Number
	     

	

	Branch Manager
	     
	

	Tel No.
	     
	Email
	     

	


	New Business/Underwriting Manager

	Name
	     
	Email
	     

	Tel Number
	     
	Fax Number
	     

	New Business/Underwriting Contact 1

	Name
	     
	Email
	     

	Tel Number
	     
	Fax Number
	     

	New Business/Underwriting Contact 2

	Name
	     
	Email
	     

	Tel Number
	     
	Fax Number
	     


	Renewals/Existing Business Manager

	Name
	     
	Email
	     

	Tel Number
	     
	Fax Number
	     

	Renewals/Business Contact 1

	Name
	     
	Email
	     

	Tel Number
	     
	Fax Number
	     

	Renewals/Business Contact 2

	Name
	     
	Email
	     

	Tel Number
	     
	Fax Number
	     


	Claims Contact 1

	Name
	     
	Email
	     

	Tel Number
	     
	Fax Number
	     

	Accounts Contact 1

	Name
	     
	Email
	     

	Tel Number
	     
	Fax Number
	     


	Accounts Address (if not branch address)

	For any additional branches, please provide similar information for each on a separate sheet

	Address 
	     

	Street Name and number
	     

	Town/City
	     

	County
	     

	Postcode
	     

	

	Tel Number
	     
	Fax Number
	     

	


	BACS Details for payment of commission/refunds of premium

	Tel Number
	     
	Fax Number
	     

	Bank Name
	
	Account Name
	

	Account No.
	
	Sort Code
	

	


	Section 3 –  Declaration 

	Failure to complete this section fully could result in the application being delayed.

The business named above applies for a Home & Legacy Insurance Services Limited Agency on the basis of the information set out in this application form and any other information supplied to Home & Legacy Insurance Services Limited while this application is being considered. In consideration of Home & Legacy Insurance Services Limited considering this application the applicant business agrees and confirms that:

· it will notify Home & Legacy Insurance Services Limited of any material change in the information forming part of this application which occurs during the period in which this application is being considered; and of any disciplinary procedures undertaken by any regulatory body; 
· on appointment it will be bound by the terms and conditions as set out in Home & Legacy’s Terms of Business Agreement;

· it will pay all amounts due to Home & Legacy Insurance Services Limited under the terms of the Terms of Business Agreement and acknowledges that any failure to pay any such sum may result in the Agency being withdrawn, refused or suspended;

· the information provided in this application form is, to the best of its knowledge and belief, complete and accurate;
· it understands that the supply of any misleading information or any attempt to mislead Home & Legacy Insurance Services Limited will be an act of misconduct and may render the business, liable to have its Agency immediately cancelled without further notice;

· Home & Legacy Insurance Services Limited may make any necessary enquiries (including undertaking credit searches on the business or individuals) to process this application;


Name of person signing on behalf of the proposed Agency

I/we confirm that the information in this application is accurate and complete to the best of my/our knowledge and belief. 
	Print Name
	     
	
	Signature 
	

	Position
	     
	
	Date
	     


Please retain a copy of your signed application form for your records and provide any necessary additional information required on a separate sheet.
Registered Address: 57 Ladymead, Guildford, Surrey, GU1 1DB. United Kingdom. Registered in England No. 3007252.  

Home and Legacy Insurance Services Limited is authorised and regulated by the Financial Services Authority, Register No.307523 and a member of the British Insurance Brokers Association. 

Calls may be recorded and/or monitored.

